[image: image1.png]= =THE
GLOBAL
HEALTH
NETWORK

Enabling research by sharing knowledge







	DISTRIBUTION  LIST RECORD 

	Type of Doc.: .......      
	( Policy
	( Process
	( Procedure
	( Other.…....................

	Document name: ………………………………………………………………………………………………………….
	Document code: .......................................

	Revision no. :........................
	Issue date: ....................................

	Distribution detail
	Record receive-return documents

	Copy no.
	Unit/ Department
	Name of recipient
	Receive
	Return

	
	
	
	Signature of recipient
	Date receive
	Signature of deliver person
	Signature of return
	Date return
	Signature of recipient

	 1
	
	
	
	 
	 
	 
	 
	 

	 2
	 
	 
	 
	 
	
	 
	 
	 

	 3
	 
	 
	 
	 
	
	 
	 
	 

	 4
	 
	 
	 
	 
	
	 
	 
	 

	 5
	 
	 
	 
	 
	
	 
	 
	 

	 6
	 
	 
	 
	 
	
	 
	 
	 

	 7
	 
	 
	 
	 
	
	 
	 
	 

	 8
	 
	 
	 
	 
	 
	 
	 
	 

	Note
	

	
	



